Anchorage Public Library Non-Profit Event Procedure

Definitions:
Non-Profit: a 501.3c organization or other officially recognized tax exempt organization

Purpose:
To provide a way for non-profit groups to offer free events at the Z. J. Loussac Library at no cost to
them. To allow all said groups equitable access to the space.

Procedure:
e The non-profit organization submits an application through the website to be reviewed by the
Assistant Director or their designee.
e Events are subject to all library policies including but not limited to
o No soliciting allowed
o All events must be open to all members of the public
e After approval, the non-profit can make a reservation for the Moose room 60 days in advance.
o Only the Moose room is available for no charge and only during library regular hours
o No additional library equipment or staff support is available except what is normally in
the Moose room
o Reservations are opened in one month blocks, 2 months in advance. For example: On
January 1, reservations open for March 1-31; on February 1, reservations open for April
1-30. Reservations are done on a first come, first served basis. Library event reservations
and paid reservations may be done before the this time period.
o Organizations are limited to one reservation per month
o Currently reservations are made by emailing APLRooms@muni.org - this may be
updated in the future.
e Event publicity will be done by the event organizer
o The event will not be listed on the library website
o If the event organizer wishes to provide a flier for the library’s community board, it must
follow all standard guidelines for event fliers on the community board.
o No fliers, social media posts, or other publicity may include the library’s logo or
otherwise imply that the library is a host or co-host of this event.
e To help the public more clearly understand the difference between library and community
events, only library sponsored events may use the terms "storytime or story hour." for similar
events we suggest partners use "Read With (group)" or "Book talk with (presenter)”.

If this procedure does not meet the needs of the organization, or their application is rejected, they are
still allowed to rent a room.

Updated February 2023


mailto:APLRooms@muni.org




Accessibility Report





		Filename: 

		Non Profit Event Procedure.pdf









		Report created by: 

		



		Organization: 

		







[Enter personal and organization information through the Preferences > Identity dialog.]



Summary



The checker found no problems in this document.





		Needs manual check: 1



		Passed manually: 1



		Failed manually: 0



		Skipped: 1



		Passed: 29



		Failed: 0







Detailed Report





		Document





		Rule Name		Status		Description



		Accessibility permission flag		Passed		Accessibility permission flag must be set



		Image-only PDF		Passed		Document is not image-only PDF



		Tagged PDF		Passed		Document is tagged PDF



		Logical Reading Order		Needs manual check		Document structure provides a logical reading order



		Primary language		Passed		Text language is specified



		Title		Passed		Document title is showing in title bar



		Bookmarks		Passed		Bookmarks are present in large documents



		Color contrast		Passed manually		Document has appropriate color contrast



		Page Content





		Rule Name		Status		Description



		Tagged content		Passed		All page content is tagged



		Tagged annotations		Passed		All annotations are tagged



		Tab order		Passed		Tab order is consistent with structure order



		Character encoding		Passed		Reliable character encoding is provided



		Tagged multimedia		Passed		All multimedia objects are tagged



		Screen flicker		Passed		Page will not cause screen flicker



		Scripts		Passed		No inaccessible scripts



		Timed responses		Passed		Page does not require timed responses



		Navigation links		Passed		Navigation links are not repetitive



		Forms





		Rule Name		Status		Description



		Tagged form fields		Passed		All form fields are tagged



		Field descriptions		Passed		All form fields have description



		Alternate Text





		Rule Name		Status		Description



		Figures alternate text		Passed		Figures require alternate text



		Nested alternate text		Passed		Alternate text that will never be read



		Associated with content		Passed		Alternate text must be associated with some content



		Hides annotation		Passed		Alternate text should not hide annotation



		Other elements alternate text		Passed		Other elements that require alternate text



		Tables





		Rule Name		Status		Description



		Rows		Passed		TR must be a child of Table, THead, TBody, or TFoot



		TH and TD		Passed		TH and TD must be children of TR



		Headers		Passed		Tables should have headers



		Regularity		Passed		Tables must contain the same number of columns in each row and rows in each column



		Summary		Skipped		Tables must have a summary



		Lists





		Rule Name		Status		Description



		List items		Passed		LI must be a child of L



		Lbl and LBody		Passed		Lbl and LBody must be children of LI



		Headings





		Rule Name		Status		Description



		Appropriate nesting		Passed		Appropriate nesting










Back to Top

